The Vine Community Centre
Centre Manager




Person Specification
	Competence
	Essential
	Desirable

	Management Qualification


	
	X

	Marketing Experience
	
	X

	Educated to degree level


	
	X

	Experience of project monitoring and project review


	X
	

	Experience of Voluntary Sector


	X
	

	Knowledge of the local voluntary sector
	
	X

	Experience of social business


	
	X

	Ability to manage staff


	X
	

	Ability to manage budgets


	X
	

	Previous experience in a customer orientated organisation


	
	X

	Experience of dealing with the general public
	X
	

	Experience of fund raising


	X
	

	Experience in managing change


	X
	

	Ability to work with a voluntary board


	X
	

	Ability to prepare business plans


	X
	

	Ability to manage a business with cash constraints
	X
	

	Experienced in use of Word, Excel, PowerPoint and e-mail 
	X
	

	Knowledge of accounting and database software
	
	X

	Prepared to work within the Christian ethos of the centre
	X
	

	Knowledge of Church of England Structures


	
	X


